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MonoXxeHne o bUbNANOTEKE.

1.0BLLVE MONTOXEHUA

1.1. bubnmnoteka F’BOY rumHasnm « Mapem» ABASETCA CTPYKTYPHbLIM MogpasgesieHnem
obuieobpa3oBaTenbHOr0 yupexxgeHus, yyacTsyrowmm B o6pa3oBaTte/ibHOM NpoLEecce B Lenax
obecnevyeHns npasa y4aCTHUKOB o6pa3oBaTenbHOro npouecca Ha 6ecnnatHoe Nonb3oBaHue
6M6NNOTEYHO-MHDOPMALNOHHBIMU pecypcamu.

1.2. BnbnnoTteka pykoBOACTBYETCA B CBOel AeATeNbHOCTU (hefepaNbHbIMU 3aKOHAMMU,
NOCTAHOBNEHNSIMUW W pacnopshkeHusmn MpasutensctBa PP n HacToAWMM NONOXKEHUEM O
ounbnnoTeke.

r

1.3. JesTenbHOCTb 6MBNMOTEKN OCHOBLIBAETCA HA MPUHLMNAX AeMOoKpaTuu, ryMaHusMma,
06U eA0CTyNHOCTM, NpuopmuTeTa 06LLeYeI0BEYECKNX LLEHHOCTE, rpaXX4aHCTBEHHOCTH,
CBOGOAHOr0 PasBUTUS INYHOCTMU.

1.4. OpraHu3aumnsa 06CNy>KMBaHUS y4aCTHUKOB 06pa3oBaTelbHOro npouecca
NMPOM3BOANTCS B COOTBETCTBUU C NpaBuiaMy NoXxapHoit 6e30MacHOCTM, CaHUTapHO-
TMTMEHNYECKMMUN TPeGOBaAHUSMU.

[Il. LENW BUBNTNOTEKN

- hopMupoBaHue 06LEeA KyNbTypbl TMYHOCTM 0OYyYalOLUXCA HAa OCHOBE

yCBOEHMA (hefepanbHbIX rocyfapcTBeHHbIX 06w eobpasoBaTe/ibHbIX CTaH4APTOB, MX aganTtayums
K XX13HKN B 06l ecTBe, CO3faHne OCHOBbI A4/19 OCO3HAHHOIO BbI6GOPA M NMOCNeAyIOLLero 0CBOEHUA
npodeccnoHanbHbiX 06pasoBarte/ibHbIX Nporpamm (npoduabHoe obyvyeHune), BocnuTaHue
rpaXkgaHCTBEHHOCTU, TPYyA0N106UA, yBaXeHUA K npaBaMm M cBo60aM vesioBeka, Ni06BU K
oKpyXatoulen npupoge, PoauHe, cembe, OPpMUPOBaAHME 340POBOr0 06pasa Xn3Hu.

HEOCHOBHbIE 3A4AUN
3.1. OcHOBHbIMW 3agavyaMun 6UBGNNOTEKN ABASAKOTCA:

- obecneyeHne yyacTHMKaM ob6pasoBaTenlbHOro npouecca - obyvyarwwmMmcs, negarormyeckmm
paboTHMKam (ganee - NonbL30BaTeNsAM) AOCTYNa K MUHPOPMALMOHHO-6UMBINOTEUHBIM pecypcam
TMMHa3MM Ha pa3HbIX HOCUTENNX: BYMaXXHOM (KHVKHbIA (oHA, hOHA NepuoanyecKnx
n3gaHunii); MarHMTHOM (hoHA ayamo- v Buaeokaccert); unupposom (Cii-guckn);
KOMMYHUKATUBHOM (KOMMNbIOTEPHbIE CETW) N UHbIX HOCUTENAX;

- BOCNUTaHMEe Ky/IbTYPHOTO M FPaXkAaHCKOro caMoCO3HaHUA NMOMOLLb B couuanmsanmum
obyyvatolierocs, pasBuTM ero TBOPYECKOrO MoTeHLMana;

- popMuMpoBaHME HaBbIKOB HE3aBMUCMMOT0 BMBINMOTEYHOrO NONb30BaTeNA: 06y4YeHne NOUCKY,
0T60pYy ¥ KPUTUYECKON OLeHKe MHopMaLmu, 0 npeaeniax BO3MOXHOrO;



- COBEpLUIEHCTBOBaHME NpeaocTaBisieMblXx 6MBANOTEKON YCAYr HA OCHOBE BHeAPEHUS HOBbIX
MHDOPMaLMOHHbIX TEXHOMNOTUIA N KOMNbOTEPU3ALUN BUBNNOTEYHO-UHDOPMALNOHHbBIX
npoueccos, GopmMupoBaHme KOMPOPTHOW GMBNNOTEYHOW cpeapbl.

IV. OCHOBHbIE ®YHKL W
4.1. Onda peanusaynm OCHOBHbIX 3agay 6mbnunoreka:

- KOMNNEeKTyeT yHUBepcanbHbli HOHZ YYEOHbIMU, XYL0XKECTBEHHBIMW, HAYYHbIMU,
CNPaBOYHbIMU, NefarornyeckUMy v Hay4yHo-NoNyNsPHbLIMN N3AAHUAMU HA TPAAULMOHHbLIX 1
HeTPaAULMOHHbBIX HOCUTENAX MH(OPMALUN;

- OCYLLECTBNSET pasMelleHne, opraHn3aunio M coXpaHHOCTb U3AaHWIA;

- OpraHn3yeT U BeAeT cnpaBOYHO-6Mbnnorpatunyecknii annapar: Katanorn (anaBuTHbIN,
CMCTEMATMYECKUNI), KAapTOTEKN (CUCTEMATUYECKYIO KapTOTeKy CTaTeil, Tematmyeckune
KapToTekmn), 6a3bl faHHbIX N0 NPo(uUID 06w eo6pa3oBaTe/ibHOr0 yYpexaeHus;

- obecneynBaeT MHHOPMUpPOBaHUE NONb30oBaTeneli 06 MHHOPMaLUOHHOW NPOAYKUUNK;

- NnpefocTaBnseT MHHOPMaLMOHHbIE PECYPCbl HAa Pas3fINyHbIX HOCUTENAX HA OCHOBE WN3Y4YeHUs
MHTEpecoB 06yyaloLWmMXCca U MHPOPMALNOHHbLIX NOTPEeOHOCTER;

- cO3JaeT YCNoBUS AN5 peannsaumy caMoCTOATebHOCTM B 06yYeHUM, MO3HABATE/IbHOA,
TBOPYECKOWN AeATeNbHOCTU C ONOPO Ha KOMMYHUKaLWio, cnoco6CTBYeT pasBUTUIO HaBbIKOB
camMo06yyeHuns (yyacTne B CeTEBbIX O/IMMMNMAAax, TENeKOMMYHMNKALMOHHbIX NPOEKTax B
cucteMe AMCTaHLMOHHOTO 06YyYeHuns);

- MPUHMMAaeT yyacTue B OpraHu3auum n npoBeAeHn MeponpuUsSTUA, OPUEHTUPOBAHHBIX Ha
cofeicTBMe ¢ NefarornyeckumM KoIEKTUBOM COrMacHoO niaHy pa6oTbl LWKO/bI;

- opraHu3yeT 0byyeHMe HaBblkaM HE3aBMCMMOr0 NOMb30BaTENA M NOTPEObUTENa UHpopMaLnn,
COAENCTBYET MHTErPALMMN KOMMAEKCA 3HAHWIA, YMEHMWIA N HaBbIKOB pPaboTbl C KHUTOW U
NHhopMaLneir;

- OpraHM3yeT MeponpuUaTUS, OPUEHTUPOBAHHbIE HA Pa3BUTUE O6LLEN, N YNTATENbCKOW KyNbTypbl
NNYHOCTU, COAENCTBYET PA3BUTUIO KPUTUYECKOTO MbILNEHNUS;

- BbIABMISIET MH(OPMALMOHHbIE NOTPEOGHOCTU N BbINOJIHSET 3aMpockl B 06/1acT Negarornyecknx
WHHOBALMA N HOBbIX TEXHONOTWUIA;

- OCylecTBNAET TeKylWwee NHHOpMUMpoBaHne (4HWM MHGopMaLUK, 0630Pbl HOBbIX MOCTYM/IEHUA ©
nyéonumkauni );

- NHDOpMUMPYET NONb30BATENEN O HOBbIX NOCTYNNEHUAX B BUBINOTEKY;

- KOHCYNbTUPYET NO BONpocam y4Ye6HbIX U3faHnii Ans o6ydatoLmxcs.

V. OPTAHW3AUWA AEATENBHOCTW BUB/NOTEKU



5.1. bubnnote4yHo-nHopMayMoHHOe 06CNyXMBaHME OCYLLEeCTBASETCA Ha OCHOBE
6161MOTEYHO-NH(OPMALMOHHbIX PECYPCOB B COOTBETCTBUMN C Yy4EOHbIM M BOCMUTATENbHbLIM
nnaHamum ob6u,eo6pa3oBaTeslbHOIO yuypexxgeHns n nnaHoMm pabotbl 6UGNMOTEKMN.

5.2. B uenax obecneyeHnsa MofepHu3auun 6U6IM0OTEKN B YCNOBUAX UHPOpMATU3ALUN
o6pasoBaHus U B Npejenax cpefcTs, BblgensaemMblx Yupegutenem, obuieobpasosartefibHoe
yupexgeHue obecneumaet 6Mbnnoteky:

- fapaHTMPOBaHHbIM (PMHAHCUPOBAHMEM KOMMNIEKTOBAHUA 6MBINOTEYHO-UHPOPMALNOHHbIX
pecypcoB (B njiaHe PUHAHCOBO-XO3A9MCTBEHHON AeATENLHOCTU YUpeXAeHUs BbIBOAMTCA
OTAENbHO);

- He06X0AMMbIMWN CNYXXEOBHLIMU N NPON3BOACTBEHHLIMU MOMELLEHNAMU B COOTBETCTBUN CO
CTPYKTYpOI 6U6NMOTEKM M HOpMATMBaMM NO TEXHMKE 6e30MacHOCTM 3Kcnayatayum
KOMMNbIOTEPOB (OTCYTCTBME BbICOKOI BAAXHOCTW, 3aNbl/IEHHOCTN NOMELLEHWIA, KOPPO3NOHHO-
aKTUBHbIX MPUMeCel UAN 31eKTPONPOBOAALLEN NblAK) U B COOTBETCTBUM C MONOXKEHNAMM
CaHlMuH;

- PEMOHTOM U CEPBUCHLIM 06CNYXWBAHUEM TEXHUKU M 060pyL0BaHUA OGUOBNINOTEKMU;
- 6MB6NINOTEUYHO TEXHUKOW M KAHLENSPCKUMMN NPUHALNEXHOCTAMMU.

5.3. O6uieo6pa3oBaTe/ibHOE yupexaeHne co3faeT yCA0BUS A5 COXPAHHOCTM annapaTypsl,
obopygoBaHua 1 umylecTea 6UbANOTEKMN.

5.4. OTBETCTBEHHOCTb 32 CUCTEMATUYHOCTb M KAYECTBO KOMM/IEKTOBAHWS OCHOBHOTO (oHAa
61M6NMOTEKN, KOMNNEKTOBaHME y4ebHOro oHaa B COOTBETCTBUN C (hefepasibHbIMU NepeyvyHAMU
y4eOHUKOB M y4eOHO-MeToANYeCKMUX N3naHnin, codfaHne HeobXo4NUMbIX YCNOBUIA s
[eATENbHOCTN GMONMOTEKM HeceT 3aBefyowaa 6MbnnoTekoli o6ueobpasoBaTeslbHOMO
yupexaeHus.

5.5. Pexxum paboTbl 6M6NMOTEKM ONpeaenseTca PpyKoBoAMUTENEM YUpeXaeHNsa B COOTBETCTBUY
C NpasuiaMun BHYTpPeHHero pacnopagka ob6uieobpa3oBaTenbHOro yypexaeHus. MNpu
onpefeneHnn pexuma pabotel 6MBINOTEKN NpeaycMaTpuUBaeTCs BblAeNIeHNE:

- ABYX YacoB paboyero BpeMeHU eXeAHEBHO Ha BbIMONHEHWE BHYTPUOUONNOTEUYHOI paboThl;

- 0[HOTO pas3a B Mecsl, - CAaHUTAPHOrO [HSA, B KOTOPbLIA 06CNYXMBaHWE NOMb30BaTeNnei He
npon3BoAUTCS;

VI. YMPABJNEHWE. LUTAThHI.

6.1 PykoBOACTBO GMOGAMOTEKOW OCYWECTBASET 3aBeyOWNA 6MONNOTEKON, KOTOPLIA Hecet
OTBETCTBEHHOCTbL B Mpejenax cBoeli KOMNeTeHUUn nepes o6wWecTBOM M pyKOBOAUTENEM
o6ueobpa3oBaTenbHOr0 yupexxgeHusa, obyvarownmmcs, 3a opraHn3aynto u pesynbrarhbl
LeATeNnbHOCTN 6MbAnMoTeKuN.

6.2. 3aBegywwuii 66NNOTEKON Ha3HavyaeTcs pykoBoguTenem obuieobpasoBaTtesibHOI0
yupexaeHus, SBnseTcs 4J1eHoM negarornyeckoro KonnekTnea M BXOAMT B COCTaB
negarormMyeckoro coserta o6ui,eo06pas3oBaTeibHOI0 yuYpexaeHus.



6.3. PaBGOTHUKM BGUBAMOTEKU MOTYT OCYLLECTBNATL NeAarornyeckyto AesTenbHOCTb.
CoBMelleHNne 6UGNINOTEYHO-UHDOPMALNOHHOW 1 NeJarornyeckoli AesTeNbHOCTH
ocyuiecTBnseTcsd paboTHMKOM 6M6IMOTEKN TONbKO Ha 406POBOLHON OCHOBE.

VII. MPABA /1 OBA3AHHOCTU BUBINOTEKM
7.1 PabOTHUKM 6BMBNMOTEKM MMEKDT NPaBo:

- NPOBOAUTbL B yCTAHOBNEHHOM MNopsAAkKe (hakynbTaTUBHbIE 3aHATUS, YPOKU U KPYXKKK
6161M0TEeYHO-O6UbNOrpauUecKnx 3HaHUN M MHPOPMALMNOHHON KYNbTYpbl;

- onpeAensaTb UCTOYHUKM KOMMIEKTOBAHUS MH(OPMALUOHHbBIX PeCcypCoB;

- U3bIMaTb U peann3oBbiBaTb AOKYMEHTbl U3 (OHAOB B COOTBETCTBUU C MHCTPYKLMEN MO yyeTy
6nbnmnoTevYHOro poHAaa;

- UMeTb €XeroAHbln oTnycK 28 KaneHAapHbIX AHEN;

- 6bITb NPeACcTaBAEHHBIMM K Pa3NMYHbIM (hOpMaM MOOLWPEHMNS, HarpajaM M 3HaKam OT/IMuus,
npeaycMoTpeHHbIM Ans paboTHNMKOB 06pa3oBaHus;

- yyacTBOBaTb B COOTBETCTBUM C 3aKOHOAATENLCTBOM P® B pa6oTe 6MB6AMOTEUHbIX accolnaLunii
UAN COH30B.

7.2 PabOTHUKN OMBNNOTEK 0653aHbI:

- o6ecneynTb NONb30BATENAM BO3MOXHOCTb paboTbl C MHPOPMALMOHHBLIMUK pecypcamu
61MbnnoTeKu;

- MH(hOpMMpOBaTb NOMb30BaTENEl O BUAax NpefocTaBnseMbiXx 6UBNNOTEKON yCnyr;
- 0becneynTb Hay4yHyl opraHusaunto GOHAO0B W KaTasnoros;

- hopMmupoBatb GOHAbLI B COOTBETCTBUU C YTBEPXKAEHHbIMU (efepanbHbIMU NEPEYHAMU
y4Ye6HbIX N3aHNii, 06pa3oBaTeibHbIMKM NPOrpaMMamMmn MHTepecaMmu, NOTPEOHOCTAMMU ©
3anpocamuy BCcex KaTeropuii nonb3oBaTeneii;

- COBEpLWEHCTBOBATb MH(OPMaLNOHHO-6Ubnorpagunyeckoe n 6MbnMoTeyHoe obcnyxmeaHume
nonb3oBaTenem;

- 06ecneynBaTb COXPaAHHOCTb MCMOMb30BAHUS HOCUTENEN MH(hOpMaLUK, UX cUCTeMaT3aLuuto,
pasMeleHne 1 XpaHeHUe;

- 06ecneynBaTtb pexxMmMm paboTbl B COOTBETCTBMM C NOTPEOHOCTAMM NONb30BaTENEn M paboToi
TMMHa3nu;

- OTYUMTbIBATHCA B YCTAHOBNEHHOM MNOpsifKe nepes PyKOBOAUTENEM TMMHA3UW;
- NOBbILWATh KBaU(pUKALLIO.
VIIl. MPABA N OBA3AHHOCTW MONb30OBATENEN BUBNNOTEKN

8.1 [MMonb3oBatennm 6MGAMOTEKM MMEKT NpPaso:;



- nonyyatb NOSIHYK MH(pOpMayno 0 cocTaBe 6MBNNOTEYHOrO PoHAA, MHDOPMALLMOHHbIX
pecypcax u npefocTaBisaemMblx 6UBINOTEKON ycnyrax;

- N0/1b30BaThCA CNPaBOYHO-6ubBAMOrpamuueckmm annapatom 6MGANOTEKN;
- NonyyYatb KOHCYNbTaLLMOHHY NOMOLLb B MONCKE M BbIGOPE MCTOYHMKOB MHDOpPMaLUW;

- NoNlyYyaTb BO BPEMEHHOE MO/b30BaHWE MNeyvyaTHble U3AaHUs, ayanoBU3yasbHble JOKYMEHTbI U
ApYyrne UCTOYHUKN MHDOpMaunu;

- NpoAneBaTb CPOK NOMb30BAHUA [OKYMEHTaAMU;

- nonyyatb TemMaTuyeckue, gakrtorpaguieckmne, yTouHawwme n ubnmorpaduyeckme cnpaBku
Ha OCHOBe (poHAa 6MGNMNOTEKMN;

- nonyyaTb NOMOULb B paboTe ¢ MHQOpMaLMed Ha HETPAANLNOHHbLIX HOCUTENAX NPK
NoNMb30BaHUN 3NEKTPOHHbLIM W MHLIM 060PYA0BAHNEM;
r
- yyacTBOBaTb B MePONPUATUSAX, MPOBOAUMbIX GUBNNOTEKON;
8.2 TMonb3oBaTenn 6UGIMOTEKM 0053aHbI;

- cobnogatb npaBuna Nonb30BaHUA 6MBGNNOTEKON;

- 6BepexXHO OTHOCMTLCA K NPOM3BEAEHUAM Mevatu (He BblipbiBaTb, He 3armbatb CTpaHuL, He
Jenatb B KHUTE MOAYEPKUBAHWIA, NOMETOK), MHbIM AOKYMEHTaM Ha pas3fIMYHbIX HOCUTENAX,
060pya0BaHNIO, NHBEHTAPIO;

- NoAAepXMBaTb NOPSAAOK pacCTaHOBKM AOKYMEHTOB B OTKPbITOM A0CTyne GUGIMOTEKHU,
pPacrnonoXeHns KapToyek B KapToTekax U KaTtanorax;

- N0Nb30BaTbCA UEHHBIMW U CNpPpaBOYHbIMW AOKYMEHTAMW TOJIbKO B MNOMELWEHNN 6ubnmoTeku;

-ybeaunTbCA NpU NONYYEHUN AOKYMEHTOB B OTCYTCTBMU Ae(eKTOB, a Npy 06HapyXeHuu
nponHpopmMmpoBaTb 06 3TOM paboTHMKa 6UBANOTEKN. OTBETCTBEHHOCTbL 3a OOHAPYXXEHHbIE
fedekTbl B cAaBaeMbIX JOKYMEHTax HeceT NocnefHUN Nonb30BaTeNb;

- pacnucbiBaThCs B YATATENBCKOM DOPMYNsipe 3a KaXAbli MONYYEHHbI AOKYMEHT;
- BO3BpalaTb KHUIM B GUGNNOTEKY B YCTAHOB/EHHbIE CPOKM;

- 3aMEeHATb KHUTM GUGNNOTEKN B Clyyae UX yTpaTbl UKW MOPYM UM PaBHOLLEHHbLIMMW, TMGO
KOMMNEeHCMpPOBaThb Yyl ep6 B pasmMepe, yCTaHOBNEHHOM MpaBuiamMun Nofb30BaHUSA 6UGINOTEKOI;

- MOMTHOCTbIO paccymMTatbcs ¢ 6UGANOTEKOM NO UCTEUYEeHUU CpoKa 06yYeHUsa uam paboTbl B
rTMMHa3nu.
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